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The faculty member fills out the Exam Grade 

Appeal Form and submits it to the Faculty/College 

Secretariat. 

The Faculty/College Secretariat processes the 

petitions received from the faculty member. 

The grade change is decided by the relevant 

Board of Directors. 

The Student Affairs Department prints 

the previous version of the grade 

evaluation list for the course where the 

grade change will be made, before any 

changes are applied. 

The Board of Directors' 

decision is forwarded 

to the Student Affairs 

Department. 

The Board of Directors' decision is 

processed, and the grade change is 

made. 

The revised Course Evaluation List 

is checked and archived. 
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