
 

 
 

 

 The student portal is accessed. 

 

 

 

From the Course Operations menu, click on the "Summer 

School Course Request" tab. 

 

 

The courses to be offered in the summer school are selected 

and the "Save" button is clicked. 

 

 

After the course is selected, the specified fee is paid to the 

Financial Affairs Department. 

 

 

The list of students who have made the payment and 

requested courses for the summer school is forwarded 

to the Faculty/School Secretariat by the Student Affairs 

Department. 

 

 

The Faculty/School Secretariat announces the courses 

that are being offered. 

 

 

 

 

Has the  

          requested course 

            been opened? 

 
          Is the  

 Student requesting to 

take a new course 

instead of the closed           

.           course? 

 

 

 

The student adds a new                   

course in place of the 

closed course together 

with their advisor. 

 

The application 

 is completed. 

 

 

     The student applies to the Financial  

    Affairs Department with a petition for  

    the refund of the fee paid for the course. 
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